
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



 
QUARRY BRAE PRIMARY 

 
 

At Quarry Brae Primary School our vision is to create a happy, relaxed and secure 
atmosphere conducive to a positive attitude to learning and teaching.   
 
Core values of our school are to foster  

• a sense of responsibility,  
• creativity,  
• collaboration,  
• appropriate challenge, 
• tolerance,  
• Independence. 

 
Our school aims to 

1. enable all children to become successful learners, confident 
individuals, responsible citizens and effective contributors – 
developing the four capacities of A Curriculum for Excellence, 

2. raise achievement by providing active learning opportunities and a 
differentiated curriculum for all children to encourage independent 
learners and reflective thinkers; all achieve their fullest potential 

3. reflect and instigate the Children’s Charter for Young People – our 
children are safe, healthy and well cared for through the 10 Standards  

4. provide the highest quality of learning and teaching through standards 
and commitment demonstrated by all staff. 

 
This will be achieved by 
• developing a learning climate in which the contributions of all members of the 

school community are valued, achievements celebrated and diversity accepted, 
• striving to continue to raise standards through high expectations embedded in the 

curriculum and in the learning and teaching, 
• engaging parents and the wider community in the celebration and success of 

pupils’ learning and achievements, 
• involving the children in the evaluation of their learning and planning of their next 

stage of learning. 
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Working Together 

 
As parents, you are key partners in the education of your child/children.  Your 
support is a key characteristic of a successful school. 
 
Quarry Brae Primary School acknowledges this and is proactive in seeking ways to 
ensure a smooth continuity between home and school.  We wish our school 
improvement plan and identified priorities to promote a more effective partnership, 
which will help to improve the quality of educational experience for every child in our 
care. 
 
Effective partnerships are based on common goals and mutual respect and 
understanding.  This is our educational principle, which supports the vision and values 
within this establishment, our school aims. 
 
 

 
 
 
Development Priorities 2009-2010 
 
Our School Improvement Plan is constructed consultatively to ensure all staff, pupils 
and parents views are reflected in our aims, visions and values for the establishment.  
The improvement agenda is framed around National Priorities in Education: 

1. Achievement and Attainment 
2. Framework for Learning 
3. Inclusion and Equality 
4. Values and Citizen 
5. Learning for Life. 

 
Self evaluation is a key principle in the development process and activities are 
regularly undertaken which implement good practice in accordance with How good is 
our School? framework documentation.  This is a reflective professional process 
through which we can get to know ourselves well and identify the best way forward 
for our pupils, promoting innovation.  The framework of quality indicators guides us 
in this process and we are forward looking as we reflect on the quality of our work.        
 
Each term we audit our School Improvement Plan progress in our attempts to improve 
our provision and achieve our action plan targets.  Our progress is monitored by our 
education authority in terms of standards and quality reports. 
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THE SCHOOL 
Quarry Brae Primary is a non-denominational, co-educational school covering 
stages from Primary 1 to 7 and is situated on Crail Street.  We are a new build 
with an adjoining Pre-5 establishment, Parkhead Community Nursery.  
 
The school address is:  61 Crail Street 
     Glasgow  
     G31 5AL 
 
Telephone No:   0141 554 1781 
Fax     0141 554 2011 
E-mail     headteacher@quarrybrae-pri.glasgow.sch.uk 
 
Present Roll:    220 
Total Capacity:   300     
*Parents should note that the working capacity of the school may vary 
dependant upon the number of pupils at each stage and the way in which the 
classes are organised. 
 
HEAD TEACHER   : Mrs S Adam 
DEPUTE HEAD TEACHER : Ms N Porteous (Acting) 
PRINCIPAL TEACHERS  : Ms L Bremner 
     : Ms S Miller 
     : Ms N Henderson (Acting) 
TEACHERS    : Mrs L Hill 
     : Ms J Griffin 
     : Mr M Stanfield 
     : Ms J MacLeod 
     : Mrs A Fleming 
     : Mrs R Kinnear 
     : Mrs C Doherty 
     : Mr J Higgins 
     : Ms R Carr 
     : Mrs N Gibbons 
     : Mrs Z Higgins 
     : Ms L Bailey 
SUPPORT STAFF   : Mrs Anderson 
     : Mrs Campbell   
     : Mrs Seed 
     : Mrs King 
     : Mrs Lewis 
     : Ms Donnelly 
     : Mrs Spiers     

JANITORS  : Mrs McLaren & Mr Toal     
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SCHOOL HOURS 
 
 
Morning Session   : Primary 1 – Primary 7:      9am – 12.15 pm 
 
       Interval:  10.30 am – 10.45 am 
 
Afternoon Session   : Primary 1 -  Primary 7:     1pm – 3pm 
 
Primary 1 children attend school in the mornings only until after the September 
weekend holiday. 
 
 

 
 
 
ENROLMENT  
 
Parents offered or seeking a place in this school for their child should visit the 
school and ask for the Head Teacher.  An appointment may be made by 
telephone beforehand, but it is not always necessary.  The child’s Birth 
Certificate should be brought at this time and proof of residence. 
 
 

INFORMATION IN EMERGENCIES 
 
We make every effort to maintain a full educational service, but on some occasions 
circumstances arise which lead to disruption.  Schools may be affected by, for 
example, severe weather, temporary interruption of transport, power failures or 
difficulties of fuel supply.  In such cases we shall do all we can to let you know about 
the details of closure and re-opening.  We shall keep you in touch by using letters, 
notices in local shops and community centres, announcements in local churches and 
announcements in the press and on local radio.   
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(Glasgow) School Holidays and In-Service Days 
2010/2011 

 
Re-opening for staff – In Service Day 1   Thursday 12 August 2010 
In Service Day 2    Friday 13 August 2010 
       
Re-opening for pupils    Monday 16 August 2010 
 
September Weekend    Friday 24 September 2010 and 
      Monday 27 September 2010  
 
In Service Day 3    Tuesday 28 September 2010 
 
First Mid Term     Monday 11 October 2010 to 
      Friday 15 October 2010 (inclusive) 
 
Christmas / New Year   Friday 24 December 2010 to 
      Tuesday 4 January 2010 (inclusive) 
 
2011 Return to school   Wednesday 5 January 2011 
 
Curriculum for Excellence   Friday 11 February 2011 
In Service Day 
 
Second Mid Term    Monday 14 February 2011 and 
      Tuesday 15 February 2011 
 
In Service Day 4    Wednesday 16 February 2011 
 
Easter      Monday 4 April 2011 to 
      Friday 15 April 2011 (inclusive) 
 
Easter Holiday    Friday 22 April 2011 and 
      Monday 25 April 2011 
 
May Day Holiday    Monday 2 May 2011 
 
In Service Day 5    Thursday 26 May 2011 
 
May Weekend    Friday 27 May 2011 and 
      Monday 30 May 2011 
 
Schools Close     Friday 24 June 2011 
 
 
 
Please note In Service Days 3, 4 and 5 are provisional, to be ratified following local 

negotiation 
 

 6



 
 

Community Facilities 
 

Groups or organisations wishing to use the school should contact School Letting 
Section, Education, Glasgow City Council, Community Letting Section, 20 
Trongate, Glasgow, G1 5ES.  Telephone: 0141 302 2814/5/6 
 

Parental Involvement 
 

A new approach to involvement – because parents have such a vital role in their 
children’s education, the Scottish Parliament has passed a new law called the 
Scottish Schools (Parental Involvement) Act 2006 to encourage and support 
more parents to become involved.  This Act makes it a top priority for every 
education authority and every school to support the involvement of parents: 

• At home – by providing parents with information on what their children 
are learning at school and how this can best be supported at home. 

• Through school – by providing parents with opportunities to contribute to 
the life and work of the school. 

•  In a more formal way – by helping parents decide what kind of parent 
group the school should have. 

 
All parents are automatically members of the Parent Forum at their child’s 
school and will be entitled to have a say in what happens at the school. 
Quarry Brae Primary School has a Parent Council which is very parent-friendly 
and is a great opportunity to become more involved.  The role of our council is 
to: 

• support the school in its work with pupils 
• represent the views of all parents 
• encourage links between the school, parents, pupils, pre-5 groups and the 

wider community 
• report back to the Parent Forum. 

 
Procedures for Election of Parent Council Office Bearers: 
The Chair, Treasurer, and Secretary of the Parent Council will be appointed by 
the Parent Council members immediately following its formation. 
Office bearers will be re-selected by the Parent Council every 2 years. 
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A Curriculum for Excellence 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Curriculum 
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What is A Curriculum for Excellence? 
As a parent you may be unfamiliar with this emerging initiative -If the overall term of 
Curriculum for Excellence seems strange, you may be more familiar however with 
the “four capacities” that it aims to develop - Confident Individuals, Successful 
Learners, Effective Contributors and Responsible Citizens. These reflect the purpose 
of Curriculum for Excellence to provide pupils with learning/teaching that is more 
relevant to the changing world.  In order to achieve this, the programme itself 
consists of a number of separate but related elements:   

• a new approach to teaching which is more interactive between the pupils and 
teacher, and less about teachers simply providing information; 

  

 

• a slimming down and updating of what is taught to focus on what is relevant 
to the world today and what youngsters need to know; 

• more cross-subject teaching i.e. 
using a project to combine different 
elements from different subjects. 
So, for example, in science the 
topic Planet Earth draws on all the 
conventional sciences – physics, 
chemistry and biology;  

• a new focus on literacy and numeracy by all teachers in all areas of the 
curriculum to help ensure that youngsters become competent in these skills; 

• a modernised qualification (examination) system in the upper secondary (S4 
onwards) which takes account of both the new style of teaching and learning 
and the new content;   (Youngsters will also be assessed on a portfolio of 
their work in literacy and numeracy and given an award that reflects level of 
attainment.) 

• a recognition that not all learning happens in the classroom and youngsters 
will be credited for other activities that they do whether these are playing 
sport/music or taking part in activities like the Scouts. 

It is also anticipated that the new, interactive approach to teaching and the more 
relevant curriculum content will motivate pupils to learn and so help them raise their 
levels of attainment. 
 
What may be different? 
• The changes that you might notice are that the 5 - 14 levels of “A” to “F” are 
disappearing.  Instead, the primary curriculum will cover three stages - early years, 
1 and 2 - with the early years stage starting in nursery and going on to the end of 
P1, stage 1 going on to the end of P5, and stage 2 covering to the end of P7. 
• There may be no formal national tests, although teachers will continue to assess 
pupils’ progress and report back to parents.   

 

The primary school will remain what it has always been for children - a good place to 
learn with the focus on the individual child. 
 
With A Curriculum for Excellence brings change and within Quarry Brae Primary 
School we understand this curriculum as a whole – exploring the set of experiences 
and outcomes to ensure that each pupil experiences a coherent curriculum, achieves 
the highest possible standards taking account of the varying needs of all pupils.  The 
guidance is structured under eight curriculum areas: 
Expressive Arts, Religious and Moral Education, Health and Wellbeing, 
Sciences, Languages, Social Studies, Mathematics and Technologies. 
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Curriculum for Excellence  
 
Curriculum for Excellence is now being introduced across Scotland for all 3 – 18 year olds – 
wherever they learn. It aims to raise standards, prepare our children for a future they do not 
yet know and equip them for jobs of tomorrow in a fast changing world. 
 
Curriculum for Excellence enables professionals to teach subjects creatively, to work together 
across the school and with other schools, to share best practice and explore learning together. 
Glow, Scotland’s unique, world-leading, online network supports learners and teachers in this 
and plans are already in place for parents/ carers across the country to have access to Glow. 
 
Teachers and practitioners will share information to plan a child’s “learning journey” from 3-
18, helping their progress form nursery to primary, primary to secondary and beyond, 
ensuring the change is smooth. They’ll ensure children continue to work at a pace they can 
cope with and with challenge they can thrive on. 
 
Curriculum for Excellence balances the importance of knowledge and skills. 
 
Every child is entitled to a broad and deep general education, whatever their level and ability. 
Every single teacher and practitioner will be responsible for literacy and numeracy – the 
language and numbers skills that unlock other subjects and are vital to everyday life. 
 
It develops skills for learning; life and work to help young people go on to further study, 
secure work and navigate life. It brings real life into the classroom, making learning relevant 
and helps young people apply lessons to their life beyond the classroom. It links knowledge in 
one subject area to another helping children understand the world and make connections. It 
develops skills so that children can think for themselves, make sound judgements, challenge, 
enquire and find solutions. 
 
There will be new ways of assessing progress and ensuring children achieve their potential. 
There will be new qualifications for literacy and numeracy from 2012/13, new National 4 and 
5 qualifications from 2013/14. Our well regarded Access, Highers and Advanced Highers will 
be updated to take account of and support the new approaches to learning and teaching. 
 
There’s personal support to help young people fulfil their potential and make the most of their 
opportunities with additional support wherever that’s needed. There will be a new emphasis 
by all staff on looking after our children’s health and wellbeing – to ensure that the school is a 
place where children feel safe and secure. 
 
Ultimately, Curriculum for Excellence aims to improve our children’s life chances, to nurture 
successful learners, confident individuals,  effective contributors and responsible citizens, 
building on Scotland’s reputation for great education. 
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We are currently adapting our strategies to support the continued implementation of this 
framework – features of effective learning and teaching, connections with other areas of the 
curriculum and familiarisation of how the experiences and outcomes are organised.  As this 
develops our 5-14 curricular framework will disappear but at present we are working within 
the parameters of both in this transition period. 
 
 
 

5-14 Curriculum 
 

At Quarry Brae Primary School our curriculum offers a breadth of experience 
and a balance of opportunity for learning, the entitlement of every pupil.  The 5-
14 curriculum provides clear pathways across the range of areas of learning.  
These provide a basis for personal growth and for further learning.  The 
curriculum builds on pupils’ experience and learning and aims to be responsive 
to their needs. 
 
The school constantly reviews and evaluates the development of our 5-14 
curriculum.  This helps all schools ensure that all courses have structure, 
progression, and continuity including sound assessment procedures.  This is an 
on-going process, which is addressed through our school improvement planning. 
 
It is our aim to ensure that the programmes of study we offer effectively raise levels 
of attainment and enable each pupil to fulfil their potential. 
 
Language 
 
Teaching in Language will be under four main headings 
 
Talking skills are formally developed to enable children to be effective 
communicators for all life situations.  Children will be encouraged to express 
their own ideas, opinions and feelings confidently and articulately. 
 
Listening is the key to all learning.  The various skills required to be effective 
listeners will be developed throughout the seven year course.   
 
Reading is a fundamental important skill.  Emphasis will be placed at the early 
stages on reading out loud – decoding the printed word into spoken word.  The 
teaching of phonics will feature strongly.  Thereafter more sophisticated reading 
skills will be developed – research and reference skills, in-depth understanding of 
complex passages etc.  Reading for enjoyment will be stressed at all stages.  The 
main reading resource implemented throughout the school is Oxford Reading 
Tree. 
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Writing skills for all purposes in life will be developed alongside the important 
technical skills of spelling, handwriting and grammar. 
 
A variety of resources will be used to assist learning across the levels of study, 
and approximately 20% of teaching time will be allocated to Language. 
 
Mathematics 
 

 
 

Our Mathematics programme will be based on the programme of study from 
Levels A to F in accordance with the 5-14 National Guidelines.  The principle 
resource will be Scottish Heinemann Maths.  This begins in Primary 1 and 
covers all aspects of arithmetic and mathematics. 
The children will study the following areas of mathematics: 

Number, Money and Measurement 
Shape, Position and Movement 

Problem Solving 
Information Handling 

The development of skill with mental maths will also receive an important focus.  
A mixture of formal and informal continuous assessments by the class teacher 
measures progress.  The National Assessment will be used to confirm attainment, 
upon completion of each level of study in turn, 15% of teaching time will be 
allocated to Mathematics. 
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Environmental Studies 
 
Our Environmental Studies policy is based on a structured programme of 
progressive learning largely delivered through “topics” of study.  This 
programme aims to offer balance across each of the subjects – Social Subjects, 
Science and Technology.  Environmental Studies may also provide a context for 
teaching and learning in other areas of the curriculum, 15% of teaching time will 
be allocated to Environmental Studies. 
 

 
 
Expressive Arts 
 
This heading covers subjects such as Art and Design, Music, Drama and 
PE/Dance, which together will amount to 15% of teaching time. 
 
Art and Drama   While much of Art & Design and Drama are 
     developed in the context of topic work there 
     will also be a focus on skills development. 
 
 
Physical Education and Dance 
 
Our PE programme will include gymnastics, games skills and dance.  All P7 
pupils this year have received swimming lessons.  We ask that all pupils do not 
wear any jewellery during all PE activities, in accordance with Glasgow City 
Council Health & Safety guidelines. 
 
Music 
 
Children also have many opportunities to enjoy musical activities where they will 
develop singing, music making using percussion and experience music 
appreciation.  There is an opportunity for children to learn to play brass 
instruments from our music specialist who visits school each week. 
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Religious and Moral Education 
 
This area of the curriculum deals with the development of the pupil in relation to 
self –awareness, relationships with others, the range of beliefs, values and 
practices that go to make a religious outlook on life. 
 
Christianity will remain the core of study, focusing on education and observance, 
rather than instruction.  Our school chaplain, Jack Graham, participates in 
Church Services at the end of terms and parents are most welcome.   
     Class assemblies take place across all stages 
     regularly with emphasis placed on the  
      children’s topics studied in class.   

 
 
Study is also made of world religions and cultures with a focus on Judaism and 
Sikhism.  Children will be encouraged to appreciate the common values of 
honesty, liberty, justice, fairness and respect for, and tolerance of others, 
regardless of creed, colour or religion.   Any parent wishing to exclude their child 
from participation in Religious Education may do so by informing the Head 
Teacher in writing.  The teacher will set such pupils alternative tasks. 
 
Parents from ethnic minority religious communities may request that their 
children be permitted to be absent from school in order to celebrate recognised 
religious events.  Only written requests detailing the proposed arrangements will 
be considered.  Appropriate requests will be granted on not more that three 
occasions in any one school session and the pupil noted as an authorised absentee 
in the register. 
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Health Education 
 
Health Education is taught continuously throughout the year, using the 
recommended Glasgow’s Health materials.  Quarry Brae Primary School is 
aiming towards a Health Promoting School which impacts on many areas of 
school life.  To oversee this important area we have a Health Promotion Group 
established which meet regularly to suggest and implement and encourage 
healthy choices within Quarry Brae.  School staff, pupils and parents views are 
regularly sought. 
 
 
Personal and Social Development 
 
We place much importance on the personal, social and emotional development of 
each child.  All children will be provided with a structured and progressive 
programme of study in Personal & Social Development developing 
understanding, awareness of self, and others as well as skills in personal 
relationships.  This curricular area is where a strong value system is promoted, 
supported informally by the school ethos.  Key areas of focus will include self-
esteem, self-confidence, anti-racism, equality of opportunity, anti-bullying and 
social inclusion.  
Religious and Moral Education with Personal & Social Development and Health 
Education will be allocated 15% of teaching time. 
 
In total 80% of teaching time is now allocated to the various curriculum elements, 
the remaining 20% of teaching time is based on the needs of pupils, the 
development priorities of the school and the local authority.  This time is allocated 
to raise standards of attainment and strategies for strengthening learning and 
teaching.  Various curriculum elements therefore may or will exceed the stated 
percentage based on the flexible approach and the needs of our pupils.          
 
Modern Languages 
 
At Quarry Brae we are very fortunate to have three teachers who are trained to 
teach French in the Primary School, therefore we are able to teach children 
French at Primary 5, Primary 6 and Primary 7. 
 
By the time children begin to learn French at school they already know a great 
deal about the purpose and functions of language.  The learning of French will 
build on what they already know.  There will be a clear connection between 
language and languages.    Learning to communicate in a foreign language is 
great fun, and will raise intercultural awareness in our children.  Young people 
in Scotland must be equipped with the skills to enable them to communicate with 
others, and take their place in the world of work and the world at large. 
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Information, Communication and Technology  -  ICT 
 
Information Communication Technology skills are developed through a 
progressive programme of work from Primary 1 to Primary 7.  ICT is also used 
to support and enhance learning within other curriculum areas.  Quarry Brae 
Primary School is part of the Glasgow Education Network and has filtered 
access to the internet and an internal e-mail facility.  There are 2 networked PC’s 
in each classroom. 
 
Assessment 
 
Children are assessed continually as they progress through the school.  By 
continuous assessment we aim to: 

• improve the quality of teaching and learning for all pupils 
• raise standards of individual pupil attainment 
• enable more effective reporting to parents and pupils. 

 
Various methods of assessment are used on an ongoing basis.  These include 
formal and informal observations, structured assessments of practical tests, 
screening procedures of selected stages and finally the National Assessment to 
confirm teacher’s ongoing assessment that attainment of a given level has been 
attained. 
 
Attainment of levels assessed in this way will be reported at parents’ evenings 
and in the pupil’s annual progress report. 
 
LEVELS OF STUDY 
 
The Scottish Office states that attainment of these levels will normally be as 
follows: 
 
Level A should be attainable by the end of P3 by almost all pupils 
 
Level B should be attainable by some pupils in P3, but by most children in  
  P4 
 
Level C should be attainable in the course of P4-P6 by most pupils 
 
Level D should be attainable by some pupils in P5-P6, but by most children  
  In P7 
 
Level E  should be attainable by some pupils in P7-S1, but by most children 
  In S2 
 

• Almost all = 90% 
• Most       = 75% 
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Reporting 
 
Teachers will invite parents to discuss progress at Parent’s Meetings.  These 
meetings are scheduled throughout the session to discuss your child and “next 
steps” in learning.  An annual written report will be sent to parents in June.  
This report invites parents to record any comments they wish to make on the 
years work and progress made.  Parents are welcome to contact the Head 
Teacher to discuss their child’s progress.  Parents wishing to meet the class 
teacher to discuss progress should contact the School Office. 
 

 
 
Homework 
 
It is important that you encourage your child to do the homework tasks that are 
set for him/her.  Homework gives parents the opportunity to become involved in 
their child’s learning experiences.  Homework is a very valuable tool used to 
reinforce and revise concepts and skills taught in the class and teachers spend 
time preparing and marking completed homework so that it is effective.   A 
parent / guardian signature is requested on completion of the tasks at home.  We 
thank you for your support in this matter. 
 
Learning Support 
 
Early intervention strategies are designed to identify children with either 
particular ability or difficulty in learning at the very earliest stage of the school.   
Screening procedures monitor the rate and pace of progress at selected stages - a 
further indication of pupil performance, monitoring ability or difficulty in 
learning.  Such strategies are designed to help our children to be successful 
learners. 
 
If difficulties persist, the Cluster Support Teacher, Mrs Mary Bruce, will advise 
and support the child and the teacher.  Our Depute Head Teacher provides a 
degree of Support for Learning and oversees our provision.  Children who are 
failing to progress after receiving such support may in consultation with parents 
be referred to our Educational Psychologist, Mrs Sandra Gardner.  She will offer 
further assistance as appropriate. 
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Equal Opportunities and Social Inclusion 
 
It is the policy of the school that no child be disadvantaged in opportunities 
because of gender, creed, colour or religion.  The Head Teacher will be happy to 
give advice and information to parents. 
 
Home School Links 
 
Information about what is happening in school is communicated via our Quarry 
Brae Primary School monthly newsletters, which are sent home with pupils.  
Additional letters will be sent home when necessary in order to keep parents 
informed and about school events or any educational outings. 
 
Parents have scheduled contacts with parents for a formal discussion on pupil 
progress.  These interviews are confidential and organised by an appointment 
system.  Annual Pupil Progress Reports are issued in June. 
 
Throughout the session we seek to develop parental links by providing 
opportunities for parents to become familiar with the life of the school.  We have 
Parent Curricular Workshops on selected curricular priorities to raise 
awareness of how you can support your child at home in these areas.  We are 
delighted that so many parents wish to accompany our classes on outings and 
thank them for their commitment to our school. 
 
The class teacher completes Curriculum News each term.  It details all aspects of 
class work and topics to be covered in all of the curricular areas, again ensuring 
that parents are kept well informed about their child’s education. 
 
At Quarry Brae Primary School we actively encourage parents to be involved in 
their child’s education and recognise that it is crucial for the home and school to 
work together.  We welcome parents to join in the life of the school! 
 
Attendance at School 
 
Duty of Parents 
 
Section 30 of the 1980 Education Act lays a duty on every parent of a child of 
school age, to ensure that their child attends school regularly.  Attendance must 
be recorded twice a day, morning and afternoon.  Regulation 7 of the Education 
(School and Placing Information) (Scotland) Amendment, Etc. Regulations 1993 
requires each child’s absence from school to be recorded in the school register as 
authorised: i.e. approved by the authority, or unauthorised: i.e. unexplained by 
the parent (truancy) or temporarily excluded from school. 
 
Parents should inform the school if their child is likely to be absent.  Please give 
your child a note on his/her return to school, giving the reason for the absence.  
This school, in common with all other schools, has a School Attendance Officer 
who is required to investigate unexplained absences and the Attendance Council 
has the power to write to, interview or prosecute parents, or to refer pupils to the 
Reporter of the children’s hearings, if necessary.   
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If, in the unlikely event the school suspects that a child is absent without a 
parent’s permission the parent/s will be notified and asked to discuss this with 
the head teacher or a member of promoted staff to prevent a recurrence. 
 
Every effort should be made to avoid family holidays during the term time as 
this both disrupts the child’s education and reduces learning time.  Parents 
should inform the school by letter, before going on holiday, of the dates.  Such 
absence will be authorised only where attendance is otherwise satisfactory.  
Clearly where attendance is unsatisfactory, absence is unauthorised. 
 
Parents may request that their children be permitted to be absent from school to 
make an extended visit to relatives.  Only written requests detailing the 
destination, the duration and the provision that will be made for their continuing 
education will be granted and the pupil noted as an authorised absence in the 
register. 
 
Clearly with no explanation from the parent, the absence is unauthorised. 
 
If you wish your child to be taken out of school during the day for an 
appointment for the dentist or doctor for example, it would be helpful if an 
appointment card requesting this was sent in beforehand.  If you cannot do this 
or it is an unexpected emergency please call and see the Head Teacher, you will 
be authorised to collect your child from the classroom only with the Head 
Teachers’ permission.  This is Council procedure both for attendance purposes 
and the children’s safety in case an unauthorised person tries to remove a child.   
 
 

Transport            
 
General 
 
The Education Authority has a policy of providing free transport to all primary 
pupils who live more than one mile from their local school by the recognised 
shortest walking route.  This policy is more generous than the law requires.  This 
means that the provision of transport could be reviewed at any time.  Parents 
who consider they are eligible should obtain an application form from the school 
or education office.  These forms should be completed and returned before the 
end of February for those pupils beginning school in August to enable the 
appropriate arrangements to be made. 
 
Applications may be submitted at any time throughout the year but may be 
subject to delay whilst arrangements are made.  The appropriate officer has 
discretion in special circumstances to grant permission for pupils to travel in 
transport provided by the authority, where spare places are available and no 
additional costs are incurred. 
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Pick Up Points 
 
Where free transport is provided, it may be necessary for pupils to walk a 
certain distances to the vehicle pick-up point.  Walking distance in total, 
including the distance from home to the pick-up point and from drop-off point to 
the school in any one direction, will not exceed the authorities limits (see above  
paragraph).  It is the parent’s responsibility to ensure their child arrives at the 
pick-up point in time.  It is also the parent’s responsibility to ensure their child 
behaves in a safe and acceptable manner while boarding, travelling in and 
alighting from the vehicle.  Misbehaviour could result in your child losing the 
right to free transport. 
 
Placing Requests 
 
The Education Authority does not provide transport for those pupils in receipt of 
a placing request other than in exceptional circumstances and where appropriate 
legislation applies. 
 
In the case of under-age placing requests if the child is offered a place in his 
catchment area school, transport will be provided in accordance with council 
policy stated above. 
 
 

School and Community    
 
 
The school is part of Eastbank Learning Community and has strong links with 
local primary schools.  We are affiliated with 4 primaries: 
 
   Dalmarnock Primary 
   Eastbank Primary 
   Thorntree Primary 
   Wellshot Primary 
 
and Eastbank Academy is part of this community too. 
 
We have fostered and maintained strong links with Parkhead Congregational 
Church and pupils are encouraged to make use of and care for their local 
environment.  This is important that the pupils strive to make a worthwhile 
contribution to it. 
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Enrolment 
 
We would be delighted to welcome visits from parents seeking places for their 
children. 
 
The registration of pupils for Primary 1 in August takes place during the second 
week of January each year.  Information will be displayed in all local nurseries. 
 
If you require any further information please telephone 0141-554-1781. 
 
 
Transfer from Primary School to Secondary School 
 
Pupils are normally transferred between the ages of 11.5 and 12.5, so that they 
will have the opportunity to complete at least 4 years of Secondary Education.  
Parents will be informed of the school arrangements no later that December of 
the year preceding the date of transfer at the start of the new session.   
 
Pupils will normally transfer to:  EASTBANK ACADEMY 
      26 Academy Street 
      Glasgow G32 9AA 
 
      Telephone: 0141 582 0080    
 
  
 
Medical & Health Care 
 
Nursing Staff are appointed to the school and visit regularly.  Likewise there is a 
visit from a dentist and dental care advice is also given.  Parents are informed of 
formal inspections and of opportunities to have their children tested for vision 
and hearing defects, and are also given the opportunity to have dental treatment 
if needed. 
 
When your child enrols you are asked for an Emergency Contact telephone 
number and/or people who can be reached if you are not available and whom 
you would trust to act for you if your child becomes ill or is injured.  Each year 
you will be asked to fill in a new data form to give you the opportunity to update 
information you have already given us.  It is in your child’s best interest that you 
inform us of any medical condition or requirements.  The information contained 
in the forms is used to contact the parent should their child take ill or an accident 
happen.  In the event that a parent or emergency contact cannot be quickly 
spoken to, the school will act in the best interests of the child to obtain the 
necessary medical attention.  However it is most important that if we ask a 
parent to come to the school or a Casualty Department as soon as possible that 
you do as some medical treatment can only be carried out with parental consent.  
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If your doctor recommends that your child receive medicines during the school 
day please ask for an Administration of Medicine Form from the school office.  
You should return it to the school as soon as possible.  The Council will not allow 
medicines to be given or taken in school unless this procedure has been followed 
for the safety of the pupils. 
 
       
Our School Uniform 
 
Quarry Brae strongly insists the children wear school uniform.  We want our 
pupils to be smart and easily identified as pupils of Quarry Brae Primary 
encouraging them to feel part of the school community and contribute positively 
to the school ethos and school security. 
 
Our uniform consists of: 
 
Navy skirt or trouser 
School tie to be worn with white or blue shirt/blouse 
Navy cardigan/jumper/school sweatshirt 
Navy blazer or jacket 
 
*Navy or Yellow Sweatshirt 
*Yellow Polo Shirt 
*Navy Hooded Sweatshirt 
*Yellow T Shirt for P.E.  
*Navy Fleece 
*Navy Knitted Hat with school badge 
*Navy or Yellow baseball cap 
*School badge 
 
*A uniform order form is available from the school office if you wish to purchase 
  any of the above items. 
 
Shoes must be practical at all times for movement about the school and all pupils 
need to have a change of footwear in school as they require changing into their 
indoor shoes (plimsolls) on a daily basis.  Outdoor footwear is not permitted in 
the classrooms. 
 
Shorts and a top are required for Physical Education as are sand shoes. 
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Unacceptable Forms of Dress 
 
There are forms of dress that are unacceptable in school, such as items of 
clothing which: 
 

• potentially, encourage friction (such as football colours) 
• could cause offence (such as anti-religious symbolism or political 

slogans) 
• could cause health & safety difficulties, such as loose fitting 

clothing, dangling earrings 
• are made from flammable material, for example shell suits in 

practical classes  
• could cause damage to flooring 
• carry advertising, particularly for alcohol or tobacco 
• could be used to inflict damage on other pupils or be used by 

others to do so  
 
 
Parents/ Carers receiving Income Support, Job Seekers’ Allowance (Income 
Based), Working Tax Credit (with a total annual income of less than £15,050), 
Housing Benefit, or Council Tax Benefit will normally be entitled to monetary 
grants for footwear and clothing for their children.  Approval of any requests for 
such grants made by parents/ carers in different circumstances is at the 
discretion of the Executive Director (Education and Social Work Services). 
Information and application forms may be obtained from schools and from the 
Grants Section at Education and Social Work Services headquarters. 
 
The Council is concerned at the level of claims being received regarding the loss 
of pupils’ clothing and/or personal belongings.  Parents are asked to assist in this 
area by ensuring that valuable items and unnecessarily expensive items of 
clothing are not brought to school.  Parents should note that the Authority does 
not carry insurance to cover the loss of such items and any claims submitted are 
likely to be met only where the Authority can be shown to have been negligent. 
 
School Meals 
 
School Meals are run by CORDIA using a cafeteria system, the Fuel Zone and 
Pick’n’Mix.  Our kitchen staff comprising of Mary Campbell, Patricia Barr, 
Tarsam Icaur,  Lorraine Innes, Roberta Taylor, Susanne Ure and Jean Wilson 
prepare our freshly cooked meals which are enjoyed by all staff and pupils. 
 
Meals are served from 12.15 – 1.00 p.m. Children wishing to buy a meal need to 
bring money with them every day.  This should be kept in a purse or wallet. 
 
Children may bring a packed lunch, which will be eaten in the dinner school. 
 
Children of parents receiving Job Seekers Allowance (income based) and Child 
Tax Credit (where income is less than £16,040) are entitled to a free midday 
meal.  Information and application forms for free meals may be obtained from 
schools and from Education Services (0141 287 6810). 
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All children are entitled to free milk which is obtainable from the school Dining 
Hall at lunchtime.   
 
Data Protection Act 1998 
 
Information on pupils, parents and guardians is stored on a computer system 
and may be used for teaching, registration, assessment and other administrative 
duties.  This information is protected by the Data Protection Act 1998 and may 
only be disclosed in accordance with the Codes of Practice.  For further 
information please contact the school direct. 
 
 
Dealing With Racial Harassment 
 
The Race Relation Act of 1976 makes it unlawful to discriminate against 
someone because of her/his colour, race, and nationality, ethnic or national 
background. 
 
The Act makes it the duty of Glasgow City Council to eliminate unlawful racial 
discrimination. 
 
In 1999 the guidelines “Dealing with Racial Harassment” were issued to assist all 
teaching staff in dealing with such incidents. 
 
The adoption of an anti-racist approach should be seen as one part of the 
continuing attempt to improve the quality of education. 
 
Glasgow City Council recognises that support from the home is essential if these 
aims are to be achieved. 
 
Every child in Glasgow has the right to be happy and secure at school. 
 
We implement a RACE EQUALITY POLICY in Quarry Brae Primary School.  
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Quarry Brae Pupil Council & Eco Club 
 
Our pupils elect a class representative by secret ballot at the beginning of each 
new session to sit on the Pupil Council.  These pupils meet regularly with the 
Depute Head Teacher to discuss issues affecting the school. 
 
Our Eco Club have achieved our First Green Flag status and we are extremely 
proud of this achievement.  The Eco Club continue to address their action plans 
in their efforts to improve our community and school grounds.  They work co-
operatively with community groups in the area. 
 
We explore and develop many avenues that promote pupil participation; pupil focus 
groups for example, an excellent way of involving pupils in the continuing process of 
improving our school. 
 
Minutes of meetings are produced and circulated to all the classes for display and 
discussion.  Children are encouraged to act upon their initiative and become 
successful learners, confident individuals, effective contributors and responsible 
citizens. 
 
 

Extra-Curricular Activities 
 
Children take part in many interesting activities throughout the year – 
understanding the world by learning outside the classroom, educational 
excursions and physical activities which promote health and wellbeing.  
We offer a range of after school clubs for all stages with physical activities from 
netball, football to street dance, and art clubs, science and ICT. 
  

      
 
Our senior pupils are offered a residential break and for many children this is 
their first experience of being away from home. 
 
     
      

Playground Supervision 
 
At all times there is a high adult presence in all playgrounds and ‘Buddies’ to 
ensure fair play. 
 

    
       

 25



             
School Discipline 
 
The relationship between teacher and pupil is similar to that between child and 
his/her own parents, requiring mutual respect and consideration on both sides. 
 
The aim of school discipline is to promote positive behaviours of self-control, 
courtesy, care, mutual respect and consideration, in order to help create the most 
successful learning environment. 
 
Achieving this aim critically depends on the support of parents. 
 
There will be times when teachers will have to remind pupils of the boundaries of 
acceptable behaviour. 
 
Continual and serious indiscipline will be recorded in the discipline log.  If children 
are persistently in trouble, the Head Teacher will ask the parents to support the school 
in trying to remedy the situation. 
 
Where persistent misconduct and indiscipline continues, pupils may require to be 
excluded from school. 
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Anti-Bullying Policy 

 
The school appreciates and share the concerns of parents regarding preventing 
bullying.  Pupils, staff and parents work together to implement our Anti-
Bullying policy that ensures that Quarry brae Primary strives to be a bully free 
zone. 
 
Rationale 
 
Good discipline is an essential prerequisite for good learning.  We believe that every 
child has a right to the best education, which we can provide, and therefore aim to 
provide secure, calm surroundings through strong, consistent and fair management of 
pupil behaviour.  Providing this good learning environment is the most basic and 
important thing we can do. 
 
At Quarry Brae Primary School we believe bullying is making someone repeatedly 
unhappy through unwanted/uncalled for physical/verbal actions.  It can be 
physical, mental and verbal intimidation, which is upsetting and hurtful to others.  
Humiliating behaviour and excluding others causes distress and anxiety for the 
pupils involved.  We view this as unacceptable school behaviour and will implement 
strategies, which enhance the ethos of the school, while increasing pupil confidence 
that incidents of bullying will be promptly and effectively dealt with. 
 
Aims 
 
At Quarry Brae Primary School we aim to: 
 

• Ensure that no child is unhappy through the fault of another. 
• Each child is treated fairly in a consistent manner. 
• Minimise class disruption due to unacceptable behaviour. 
• Provide a learning environment in which children feel secure and comfortable. 
• Inform all key stakeholders of the policy principles and the role they play in its 

effectiveness. 
 
 
Assertive Discipline 
 
The school approach to discipline and behaviour management is based on assertive 
discipline.  This approach is implemented consistently by all members of staff and it 
is a positive approach using clear simple school/class/behaviour rules. 
 
The discipline plan therefore has four sections: rules, rewards, consequences and 
severe clauses.  
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SCHOOL  RULES 
 
1.All members of the school community should respect the school, others and their 
property. 
2.Be kind, gentle and honest to others. 
3.Work and play co-operatively, include everyone in your games. 
4.Be polite, remember your manners and do not use unsuitable language. 
5.Remember to work hard, don’t waste time, and always try your best. 
6.Do not run in the corridors. 
7.Do not bring plastic bottles into the playground; glass bottles or cans should not be 
brought to school. 
8.No valuables to be brought to school (mobile phones, electronic games etc) no 
jewellery should be worn. 
9. Please do not drop litter in our playground and around the school. 
10.Do not bring to school sharp objects. 
11.No chewing gum please. 
12.On the bell, pupils should line up promptly in their lines. 
13.The local shops are out of bounds during lunchtime.  Only pupils authorised and 
issued with a lunchtime pass may leave the premises at lunchtime.  
14,Bullying, physical, emotional or mental will not be tolerated. 
15.Always look for a buddy or an adult when you need help. 
16.Dress code consists of school uniform, no football colours to be worn. 
 
 
CLASSROOM  CONDUCT 
 
Behaviour Code 
 
Treat everyone with respect; be helpful and kind. 
Be kind with your words and actions, work and play safely. 
In school, we can never hit others. 
 
Class Code 
 
In class, listen carefully and follow directions. 
Work quietly. 
Do not disturb others while you work. 
Be prepared to work and do your best – use a sharp pencil, ruler and rubber. 
Present all your written tasks neatly. 
 
REWARDS 
 
Positive recognition – praise 
Stickers and stars for individuals during class time 
Class based incentives 
Merit Award Certificate at Assembly 
Golden Time 
Delegated a role of responsibility 
Parental Communication 
 

 28



CONSEQUENCES 
 
1.Verbal warning 
2.Punishment exercise, unsigned, set task (To be kept manageable, not over the top.  
If not done, it should be automatically doubled and become a signed punishment.) 
3.Punishment exercise, to be done at home and signed by parents. (extra work) 
4.Send to / call management 
5.Inform parent 
 
SEVERE  CLAUSES 
SMT  INTERVENTION 
 
At step 4 (detailed above) then other consequential action will now come into play. 

1. Severe warning – counselling meeting 
2. Removal from class 
3. Time out strategies 
4. Exclusion from school.        

 
 
Incident Logs 
 
The recording of incidents for the purposes of tracking incidents and individual pupil 
disruption, incident logbooks are issued to all staff.  Consequences are identified on 
the incident log sheet.  These will be used as and when appropriate and at the end of 
each month the SMT will send for the logs so that individual counselling sessions 
focusing on pupil behaviour are administered. 
 
Evaluation 
 
SMT will evaluate this policy and practice through an audit of its working and 
through discussion with staff.  Parents’ views will be regularly sought as to the 
success of the policy.  We thank you for your support in this matter.  
 

We hope you have enjoyed reading our School Handbook which is just 
a taster in terms of our school provision and school successes! 
 
We look forward to working with your child next session and in partnership with 
the family provide your child with the opportunities to develop and grow 
educationally and personally. 
 
If you wish to discuss any of the contents further please do not hesitate to contact 
the HT directly, thank you. 
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Child Safety / Child Protection Policy 

 
Please note the following Appendix 1, Glasgow Council Management Circular 
 
MANAGEMENT  CIRCULAR  No  57    Appendix  1 
 
Glasgow City Council 
Education Services 
 
CHILD  SAFETY  /  CHILD  PROTECTION  POLICY 
 
Insert for School Handbooks and Public Displays 
 
All educational establishments and services must take positive steps to help children 
protect themselves by ensuring that programmes of health and personal safety are 
central to the curriculum and should have in place a curriculum that ensures that 
children have a clear understanding of the difference between appropriate and 
inappropriate behaviour on the part of another person, no matter who. 
 
As with other areas of the curriculum, you will be kept informed of the health and 
personal safety programme for your child’s establishment. 
 
Schools, establishments and services must create and maintain a positive ethos and 
climate which actively promotes child welfare and a safe environment by: 

• ensuring that children are respected and listened to 
• ensuring that programmes of health and personal safety are central to the 

curriculum 
• ensuring that staff are aware of child protection issues and procedures 
• establishing and maintaining close working relationships and arrangements 

with all other agencies to make sure that professionals collaborate effectively 
in protecting children 

 
Should any member of staff have concerns regarding the welfare or safety of any 
child they must report these concerns to the head of establishment.  The head, or 
person deputising for the head, after judging that there may be grounds for concern 
regarding the welfare or safety of any pupil must then immediately advise the duty 
senior social work services area office of the circumstances. 
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INFORMATION FOR PARENTS 2009 

PRIMARY SCHOOLS 
  
 

School: Quarry Brae Primary School & Nursery Class Id No.: 260 - 8418926 
  
 

Budgeted Running Costs For Financial Year 2009-2010 
School Roll at September 2008 224 
Total School Running Costs at April 2009 (£) 892,831 
Cost per Pupil (£) 3,986 

  
Key to symbols: The symbol ## indicates that the data are not available. 
 
 

Attendance And Absence For School Year 2008/2009 
Stage  

P1 P2 P3 P4 P5 P6 P7 P1-7 
Total Number 
of Possible  
Attendances(
Pupil Half 
Days) 

9,449 10,532 9,684 10,076 14,124 12,090 17,076 83,031 

Percentage 
Authorised  
Absences 

5.5 7.2 3.8 6.3 5.6 6.5 6.2 5.9 

Percentage 
Unauthorised  
Absences 

3.3 2.3 2 3.1 3.4 1.9 2.5 2.7 

 
Key to Symbols: 
Asterisks (**) have been inserted instead of figures for some schools and categories:  

• Counts and percentages based on data for more than 0 but fewer than 5 pupils, 
because they could be misleading or lead to the identification of individuals.  

• In other cases, it is not possible for the school to have any data for the category, for 
example, cases where the relevant year group roll figure is zero. 

The symbol (##) indicates that the school has recently opened or merged with another school 
and this information is not available. 
 
 

Minimising Overall Absence 
 Absence recorded  

(2007/2008)  
Average number of  
half days absence  

per pupil 

Absence recorded  
(2008/2009) 

Average number of  
half days absence  

per pupil 
Absence 35.4 32.8 

  
Where schools have 9 openings per week, please note that all local authority and national 
figures are based on 10 openings per week, and so are not directly comparable. 
 
Key to Symbols: The symbol (##) indicates that the data are 
not available or comparable with other years.  
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INFORMATION FOR PARENTS 2009  

PRIMARY SCHOOLS 
  
 

Education Authority: Glasgow City 
  
 

Budgeted Running Costs For Financial Year 2009-2010 
School Roll at September 2008 35,377 
Total School Running Costs at April 2009 (£) 132,017,161 
Cost per Pupil (£) 3,732 

   
Key to symbols: The symbol ## indicates that the data are not available. 
 

Attendance And Absence For School Year 2008/2009 
Stage  

P1 P2 P3 P4 P5 P6 P7 P1-7 
Total 
Number of 
Possible  
Attendance
s(Pupil Half 
Days) 

1,831,16
9 

1,876,921 1,917,511 1,972,213 1,941,264 2,007,908 2,086,799 13,633,78
5 

Percentage 
Authorised  
Absences 

5.7 5.7 5.4 5.3 5.4 5.5 5.3 5.5 

Percentage 
Unauthoris
ed  
Absences 

1.3 1.2 1.2 1.2 1.3 1.3 1.3 1.3 

   
Key to symbols:  
Asterisks (**) have been inserted instead of figures for some schools and categories:  

• Counts and percentages based on data for more than 0 but fewer than 5 pupils, 
because they could be misleading or lead to the identification of individuals.  

• In other cases, it is not possible for the school to have any data for the category, for 
example, cases where the relevant year group roll figure is zero. 

The symbol (##) indicates that the school has recently opened or merged with another school 
and this information is not available. 
 

Minimising Overall Absence 
 Absence recorded  

(2007/2008)  
Average number of  
half days absence  

per pupil 

Absence recorded  
(2008/2009) 

Average number of  
half days absence  

per pupil 
Absence 26.2 25.7 

   
Where schools have 9 openings per week, please note that all local authority and national 
figures are based on 10 openings per week, and so are not directly comparable. 
 
Key to symbols: The symbol (##) indicates that the data are not available or comparable with 
other years. 
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INFORMATION FOR PARENTS 2009  
PRIMARY SCHOOLS 

  
 

National Data 
  
 

Budgeted Running Costs For Financial Year 2009-2010 
School Roll at September 2008  368,411 
Total School Running Costs at April 2009 (£) 1,454,313,470 
Cost per Pupil (£) 3,948 

    
Key to symbols: The symbol ## indicates that the data are not available. 
 

Attendance And Absence For School Year 2008/2009 
Stage  

P1 P2 P3 P4 P5 P6 P7 P1-7 
Total 
Number of 
Possible  
Attendance 
(Pupil Half 
Days) 

18,770,
340 

18,657,47
7 

18,947,57
6 

19,308,11
8 

19,728,27
9 

20,392,93
7 

20,734,70
0 

136,539,4
27 

Percentage 
Authorised  
Absences 

4.1 4.0 3.7 3.6 3.7 3.7 3.7 3.8 

Percentage 
Unauthoris
ed  
Absences 

1.0 1.0 1.0 1.0 1.0 1.0 1.0 1.0 

    
Key to symbols:  
Asterisks (**) have been inserted instead of figures for some schools and categories:  

• Counts and percentages based on data for more than 0 but fewer than 5 pupils, 
because they could be misleading or lead to the identification of individuals.  

• In other cases, it is not possible for the school to have any data for the category, for 
example, cases where the relevant year group roll figure is zero. 

The symbol (##) indicates that the school has recently opened or merged with another school 
and this information is not available. 
 

Minimising Overall Absence 
 Absence recorded  

(2007/2008)  
Average number of  
half days absence  

per pupil 

Absence recorded  
(2008/2009)  

Average number of  
half days absence  

per pupil 
Absence 18.6 18.3 

    
Where schools have 9 openings per week, please note that all local authority and national 
figures are based on 10 openings per week, and so are not directly comparable. 
 
Key to symbols: The symbol (##) indicates that the data are not available or comparable with 
other years. 
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Useful Addresses 
 
 
 
EDUCATION  SERVICES 
Wheatley House 
25 Cochrane Street 
Merchant City 
Glasgow  
G1  1HL 
 
 
 
LOCAL  COUNCILLOR   Member of Parliament, Glasgow East 
Councillor Tom McKeown   John Mason MP 
Glasgow City Chambers   Glasgow East 
George Square     Parliamentary Office 
Glasgow     888 Shettleston Road 
G2  1DU     Glasgow 
      G32 7XN 
 
 
 
 
Although this information is correct at the time of printing, there could be changes 
affecting any of the matters dealt with in the document – 
 

(a) before the commencement or during the course of the school year in question 
 
in relation to subsequent school years. 
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